
Dr. Thomas A. Swift Elementary PAC Meeting 
PAC Email: taswiftpac@gmail.com   
E-transfers: swiftpacfunds@gmail.com 
Hot Lunch: swifthotlunch@gmail.com 
Fundraising: taswiftfundraising@gmail.com  

Date: January 18, 2024 
Location: Virtual meeting on Zoom   

Minutes taken by: Jessica Friesen 

Call To Order  
~ Meeting called to Order at 7:09pm by Tasha Mash 
 

Attendance   
~Shannon Kenney (Principal), Tasha Mash, Melissa Tanner, Stefanie Friend, Jessica Friesen, Keri Buxton, 
Michelle Jones, Amy MacKenzie, Alaina Pittman, Jennifer Russell, Keegan Norris 
 

Introductions & What Is PAC 
~ Introduce the Executive team for the 2023/2024 year 
       Tasha Mash – President 
       Melissa Tanner – Vice President 
       Jessica Friesen – Secretary  
       Stefanie Friend – Treasurer 
~ PAC is the parent community of Swift. We work closely with admin and the staff to support and 
encourage and provide assistance to enhance the quality of the education and well being of the 
students and to enhance communication between the parents, students and the staff.  
 

Approval Of Previous Meeting Minutes  
~ Motion to Adopt the November 9th, 2023 PAC Meeting Minutes 
        Motioned: Amy Mackenzie 
        Seconded: Michelle Jones 
 

Principals Report – Shannon Kenney 
~Land Acknowledgment: 
Éy swáyel. We acknowledge that Abbotsford School District is located on the traditional and unceded 
territory of the Semá:th First Nation and Mathxwí First Nation. With this, we respect the longstanding 
relationships that Indigenous Nations have to this land, as they are the original caretakers.  
I acknowledge that I join you tonight from the traditional and unceded territory of the Katzie First 
Nation and Kwantlen. 
 
~ Commitment: 
We acknowledge historical and ongoing injustices that Indigenous Peoples endure in Canada, and we 
accept responsibility as a public educational institution to contribute toward revealing and correcting 
miseducation as well as renewing respectful relationships with Indigenous communities through our 
teaching and community engagement.  

 
~ Any parents interested in volunteering must complete a Criminal Record Check (this is done 

through the School Board Office) and a Volunteer Application (this is done through school). All 

information is on the website. This must be completed before you can volunteer in any capacity at 

school/field trips. We will be including this information in Kindergarten info packs again this summer. 
 

~ Christmas Food Drive – was amazing – 2 full bins and over $1400 raised. 

mailto:taswiftpac@gmail.com
mailto:swiftpacfunds@gmail.com
mailto:swifthotlunch@gmail.com
mailto:taswiftfundraising@gmail.com


~ Christmas Fun Day – it was a HUGE undertaking but was such a great day. It has become a highlight 

for the kids (and staff!) 

~ Christmas Concert – was a great success. Thank for helping purchase the ramp. It was wonderful to 

see all students able to access the stage.  

~ Kindergarten registration is on NOW! – Nature K lottery starts Monday. Nature K parents should 

know their spot by mid-March. ALL Nature students must enter the lottery – even in catchment and 

must already be registered at their catchment school. 

~ Out of Catchment Process is underway again –  

- February 1st – in-catchment principals can sign forms 

- After they are signed and returned to families, they can be submitted to Out of Catchment 

schools for processing 

- First review is in March 

- All information will come home early next week to those families who are out of catchment 

~ Many student activities being offered right now: 

- Choir (will be back in Feb.), Handbells, Chess, Crafts, Reading Links, Board Games, Skittle Ball 

- Chess has 62 kids signed up – we have about 20 chess boards – if any families have boards 

collecting dust at home, we will put them to good use! 
~ Looking ahead in February – Parent Teacher Interviews will be on Feb 7th and 8th – early dismissal 
both days, evening interviews on the 8th. Online booking will be available soon – email will be sent out 
when program is ready to go. 

Treasurers Report – Stefanie Friend 
~ REGULAR ACCOUNT  

 
 

Previous Account Balance  $11,516.01  
           Deposits $17,501.39     

Debits $6,561.62 
 $204.20 

Ramp 
Keri Buxton: gaming license/hot lunch expenses 

   $1,141.37 
$226.42 
$45.00 

$492.00 
$1,375.98 
$1,646.89 

$162.41 
$9.44 

$14.94 
$226.18 

$1,913.75 
$0.01 

$342.90 
 

$1,279.32 
 

$248.34 
$1,050.00 

$85.79 
$486.36 

 
$40.00 

$202.88 

Subway hot lunch 
Saputo 
Reimbursed Gwen Thurmer for etransfer error 
Island Jerky payment 
Swift Wear 
Grad hoodies 
Cheques for gen. account 
Fun day ingredients 
Fun day ingredients 
Saputo 
White Spot - hot lunch 
Square 
Jennifer Russell for staff appreciation and fun 
day expenses 
Melissa Tanner for fun day, night market, and 
spirit day expenses 
Saputo) 
Graphic Garden - window painting 
Ryann Wynsouw fun day expenses 
Ryann Wynsouw - neighbour gifts, Terry Fox 
Run snacks, PAC meeting treats, fun day prizes 
Tasha Mash for raffle basket purchase 
Tasha - Spirit Day cookies 

  
Regular Account Balance  

 
$11,261.60 

 

   



~ GAMING ACCOUNT  
 

 
Previous Account Balance  $8,681.14  

Debits  $1,725.00 Reimbursement to school for field trips 
Deposits  $0.00  

Gaming Account Balance   $6,956.14  
   

 

Fundraising Report – Michelle Jones  
~ Stocking stuffer fundraiser 

- Around $1,060 profit 
- 42 families ordered from the fundraiser 

~ Swift Wear and Grade 5 hoodies 
- Total combined made $804.63.  

     ~ Raffle baskets  
- These were a hit and brought in $3375.55 

~ Upcoming fundraisers:  
- Art cards: on the calendar for the spring (before Spring Break) 
- Panago coupons - there is no limit to how many times we can do it per year.  We make $4 

profit per coupon and can sell 200.  Next sale will run January 22nd until February 2nd.  
- Valentine’s Day: Jen Russell will be organizing a fundraiser for that day, likely selling cookies, 

etc. after school.  
~ Other possible options to consider in the future:  

- Neufeld’s, Kona Ice (10% profit), hot chocolate, freezie or popcorn days, Mitchell’s dried soups 
(35% profit), Meridian Meats (30% back on gift cards), Devan Greenhouses (15% back on gift 
cards), West Coast Seeds (40% back), Save On gift cards (6% back), a read-a-thon, Principal for 
a Day raffle 

~Mabels Labels – Ongoing fundraiser 
- https://mabelslabels.ca/en-CA- select "support a fundraiser", select "Swift" – PAC gets 20% on 

every order!  
~ Bottle Depot – Ongoing fundraiser 

- This is an ongoing fundraiser at any Return It location. Bring in your blue bags of empties, enter 
the schools phone number 604-853-7730 into the self serve kiosk, select how many bags you 
have, print the labels, stick them to the bag and drop them in the bin.  The Return It staff will 
sort and count your items and the money automatically goes into the schools PAC account.  

~ Cobbs Bread Gladwin location – Ongoing fundraiser 
- Cobbs will donate a portion of your purchase back to the school PAC and all you have to do is 

mention that you are with Thomas Swift Elementary.  
 
~ Please remember that if you are sending an e-transfer to pay for any fundraiser, please ensure you 
note your child’s full name and what the funds are for. If sending for multiple items, please itemize 
amounts and items.  
~ If you are sending payments via cash, please send exact amounts.  
 

Hot Lunch Report – Keri Buxton 
~ White Spot (December) – profited $82 (we want to profit a little to cover unexpected expenses) 
~ Popeyes coming up on January 26th – looks like we will have a higher profit because of the way the 
pricing from the restaurant worked. Orders are now closed. 
~ Donated funds are tracked separately from profits and directly go to pay for lunches for students 
who can not afford it. Donations did drop a bit in December, and the donations that came in were not 
quite enough to cover the lunches we needed to purchase. 
~ Please pay promptly. If paying by etransfer, please remember to send your payment at the same 
time you submit your order. Your child’s order will be cancelled if payment is not made by the cut off 
date.  

https://mabelslabels.ca/en-CA


~ Volunteers are always needed on hot lunch days to distribute the food items to each student’s desk. 
If you have completed your criminal record check and your annual volunteer forms, please sign in, 
grab a “Parent Volunteer” sticker and meet in the PAC kitchen at 11:30am on hot lunch days.   
~ Please sign up for a hot lunch account if you have not already done so. We use this platform for hot 
lunch orders, fundraiser, carnival ticket sales and PAC provided lunches in June. A new account must 
be made every year for each student. Please visit thomasswift.hotlunches.net and use the access 
code TAS 

DPAC Report – Amy Mackenzie  
 ~ DPAC summit was on Nov. 17 

- New executive director for BCCPAC– Tracy Humphreys 
- Focus of summit this year was on equity, diversity, and inclusion 
- Discussions around food programs, child care, workforce shortages and report cards 

~ Upcoming events: 
- Family session around establishing safe and respectful digital communities (age range 10+).  

Will run Jan. 23, Feb. 7 and 28 
- Next DPAC meeting is January 25th, 2024 
- Next Parent night speaker series: February 15th at Matsqui Auditorium – Evolution of Inclusion 

 

Staff Appreciation – Jennifer Russell  
~ Teacher appreciation gift in Sept – spent about $100 (right on budget) 
~ Staff breakfast came in under budget 
~ Cinco de Mayo lunch – aiming to be under budget as well 
~ We’ve been able to use leftover supplies well which has really helped our budget 
 

New Business  
~ A question was asked about donations for the school lunch program as posts in the PAC Facebook 
group requesting donations haven’t been seen recently.  This is because last year we received money 
from the Affordability Grant from the government to help provide needed supplies (food, etc.) for 
students who needed assistance.  This year and for the next 2 years we’ve been given a grant through 
Feeding Our Futures to help with providing food for students. 
~ The draft constitution and bylaws were reviewed.  Edits were discussed and approved.  These edits 
can be seen in the attached draft (in red and blue).  After reviewing the draft, including the changes 
that were made, the meeting attendees voted to adopt the document as our new constitution and 
bylaws.  A final version can be accessed here on the PAC meeting minutes page of the school website: 
https://swift.abbyschools.ca/pac/pacmeetingminutes/swift 
~ Carnival: We discussed whether or not Carnival would go forward this year.  We are still weighing 
our options given the difficulty getting enough volunteers last year.  Keri Buxton will be coordinating 
the planning team.   We are committed to moving forward with a family event, but it may look 
different. 
~ Reminder to please send all your questions to the appropriate PAC email. Please do not personally 
message PAC execs or reps. 
~ Reminder when sending etransfers to please include your child(s) name(s), and a breakdown of what 
the funds are for. ie/ Jane Smith $35.00 Swift Wear, $15.00 Coupon Book, $5.50 Dominos, $8.50 
Subway, $8.50 White Spot.  
 

 

~ January 19th, 2024 Spirit Day – Dress Like an Animal 
~ January 22nd, 2024 Nature Lottery starts 

Fruit and Veggie Day 
~ January 25th, 2024 DPAC meeting 
~ January 26th, 2024 Hot Lunch - Popeyes 
~ February 1st, 2024 Out of Catchment forms (due before February 28th) 

https://thomasswift.hotlunches.net/
https://swift.abbyschools.ca/pac/pacmeetingminutes/swift


~ February 5th, 2024 Fruit and Veggie Day 
~ February 7th/8th 2024 Parent/Teacher Conferences (EARLY DISMISSAL) 
~ February 16th, 2024 
~ February 19th, 2024 
~ February 22nd, 2024 
 
~ February 23rd, 2024 
~ February 26th, 2024 

Pro D Day (NO SCHOOL) 
Family Day (NO SCHOOL) 
Next PAC Meeting at 7:00 pm 
DPAC Meeting 
Hot Lunch 
Fruit and Veggie Day 

  

Next Meeting & Adjournment   
~ Meeting Adjourned at 10:31pm 
~ Next meeting is February 22nd, 2024 at 7:00pm in the Library  
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CONSTITUTION 
 
 

Section I – NAME 

 

 

The name of the organization shall be the: 

DR. THOMAS A. SWIFT PARENT ADVISORY COUNCIL (“Swift PAC”) 

Herein noted as the PAC: as per the B.C. School Act: Bill 67 Division 2, Section 8(1). 
The Council will operate as a non-profit organization with no personal financial benefit 
accruing to members. The business of the Council will be unbiased in respect of race, 
religion, gender, politics, sexual orientation, and physical or mental abilities. 

 
 

Section II – PURPOSES OF THE COUNCIL 
 
 

The purpose of the Council as an organization shall be to actively advise on, foster 
and facilitate educational opportunities for students of Dr. Thomas A. Swift 
Elementary in School District #34 Abbotsford, British Columbia, Canada, and: 

1. To promote the education and welfare of students in the school; 

2. To encourage parent involvement in the school, and to support 

programs that promote parent involvement; 

3. To advise the school board, administration, and staff on any matter 

relating to the school; 

4. To participate in the work of the school through the Council's elected 

representatives, by providing a forum for consultation, evaluation and a formal 

mechanism for providing recommendations; 

5. To promote the interests of public education and, in particular, the 

interests of Dr. Thomas A. Swift Elementary; 

6. To provide leadership in the school community; 

7. To contribute to a sense of community within the school and 

between the school, home, and neighborhood; 

8. To provide parent education and professional development, and a 

forum for discussion of educational issues; 

9. To assist parents in obtaining information and communicating with the 

administration and staff about their child(ren)'s progress or other concerns 

by directing them to relevant and appropriate resources, administrators or 

staff members; 
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10. To assist the administration and staff in ensuring the highest safety 

standards are maintained in the school and neighborhood; 

11. To organize and support activities for students and parents; 

12. To provide financial support for the goals of the Council, as determined 

by the membership; 

13. To advise and participate in the activities of the District PAC (DPAC) 

and participate in the British Columbia Confederation of Parent Advisory 

Councils (BCCPAC). 

 

 

Section III – INTERPRETATION OF TERMS 

 
 

“community partners/organizations” may include groups that demonstrate an 
interest in education and are not already included in the scope of the Council’s 
constitution and bylaws 

“district” means Abbotsford School District No. 34 in British Columbia 

“DPAC” or “District Parent Advisory Council” means the parents advisory councils 
organized according to the School Act and operating as a district parent advisory council in 
School District No. 34 

“PAC” or “Parent Advisory Council” or “Swift PAC” or “Council” means the 

parents organized according to the School Act and operating as a Parent Advisory 

Council in Dr. Thomas A. Swift Elementary 

“parent” is as defined by the School Act and means 

a) the guardian of the person of the student or child 
b) the person legally entitled to custody of the student or child, and/or 
c) the person who usually has the care and control of the student or child 

and, for the purposes of these bylaws, means the parent or guardian of a child or 
children enrolled in School District No. 34 

“conflict of interest” means a situation in which a person is in a position to derive 
personal benefit from actions or decisions made in their official capacity 

“administration” means the principal and/or vice principals of Dr. Thomas A. Swift 
Elementary 

“school” means any public elementary, middle or secondary education institution as 
defined in the School Act operating with School District No. 34 
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BYLAWS 

 

 

Section I – MEMBERSHIP 

 

 
 
Voting members 

1. All parents and/or guardians of students registered at Dr. Thomas A. 
Swift Elementary may participate as voting members of the PAC. 

Non-voting members 

2. Administrators and staff of Dr. Thomas A. Swift Elementary who are 
not parents of students registered may participate as non-voting members of 
the PAC. Representatives of the student body may be assigned as non-
voting members of the PAC. 

3. At no time will the Council have more non-voting than voting members. 

Administrators and Staff as voting members 

4. Occasionally administrators and staff at Dr. Thomas A. Swift Elementary are 
also parents of students registered at the school, or at times parents of students 
are also employed by the district or the Ministry of Education (hereafter referred to 
as a staff-parent). This presents a unique opportunity for the PAC to gain an 
understanding of the staff’s perspective on PAC issues, which is appreciated in 
our culture of co-operation. A staff-parent will be expected to abstain from voting 
on any PAC issue in which they are in a position of conflict of interest, as 
determined by the Chairperson/Council. 

Compliance with bylaws 

5. Every member will uphold the constitution and comply with these bylaws. 
 

 
Section II – MEETINGS OF MEMBERS 

 

 
General meetings 

1. General meetings will be conducted efficiently with fairness to all 
members. 

2. Members will be given reasonable notice of general meetings. General 
meetings will be held not less than six (6) times during the school year. One 
of those meetings will be the annual general meeting (AGM). 

3. General meetings shall be open to all parents and guardians, interested 
students, administrators and school staff, as well as invited community 
organizations and/or members of the public. 
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Annual General Meetings 

4. The annual general meeting (AGM) will be held each year in May or 
June, for the purpose of reporting to the membership on the year’s activities, 
reviewing the years financials and electing a new executive for the following 
year. 

Conduct 

5. At general meetings of the PAC, members will not discuss concerns 
about individual school personnel, students, parents, or other members of 
the school community. 

6. The PAC will refrain from partisan political action or other activities that 
do not serve the interests of the school or the public school system. 

7. Any member of the PAC who is approached by a parent or guardian with 
a concern relating to the school, a student, or a staff member, must treat such 
discussions as confidential, and would be advised to refer the parent or 
guardian to the proper school official. 

8. The guidelines set out in the constitution are to be followed. If procedural 
problems arise, the executive will consult the PAC members present at the 
meeting for clarification and will use Robert's Rules of Order as a reference to 
make the correction. 

Disclosure of interest 

9. A member who is interested, either directly or indirectly, in a proposed 
contract or transaction with PAC must disclose, fully and promptly, the nature 
and extent of his or her interest to the membership and executive. 

10. Such a member must avoid using his or her position on the PAC for 
personal gain and must abstain from voting on any decisions related to the 
proposed contract where there is a conflict of interest. 

 
 

Section III – PROCEEDINGS AT MEETINGS 
 
 
Quorum 

1. The voting members present at any duly called meeting, at a minimum 
of three (3), shall constitute a quorum. 

2. If at any time during a general meeting a quorum ceases to be present, 
business then in progress must be suspended until there is a quorum present 
or until the meeting is adjourned or terminated. 

Voting 

3. Unless provided elsewhere in these bylaws, all matters requiring a 
vote will be decided by a simple majority of the votes cast (50% plus 1). 
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4. In the case of a tie vote, the President/Chair does not have a second 
or casting vote and the motion is defeated. 

5. Members must vote in person on all matters. Voting by proxy will not be 
permitted. 

6. Except as provided elsewhere in these bylaws, voting is by a show 
of hands or, where requested by two voting members present, by secret 
ballot. 

7. There will be a motion and vote to destroy the ballots after every election. 
 

 
Section IV – EXECUTIVE 

 

 
Role of executives 

1. The executives will manage PAC affairs between general meetings: 
accountable to PAC membership and students. 

2. The executives will include the President, Vice-President, Secretary, 
and Treasurer and such other members of the PAC as the membership 
appoints. 

Eligibility 

3. Any voting member of the PAC is eligible to serve on the executive, 
except employees of Thomas A. Swift Elementary (Noon Hour Supervisors and 
Crossing Guards are exempt) or elected officials of School District No. 34 or the 
Ministry of Education. 

4. At no time may spouses/common-law partners or immediate family 
members (siblings, parent/child, including “in-laws” and “steps” of all) hold two 
or more signing officer executive positions. 

5. Must have attended a minimum of four (4) meetings during the school year 
in which they seeking election. Exceptions may be made for unfulfilled positions 
at the discretion of the Nominations Committee Coordinator, if during the AGM, 
or the current executives and voted on by the membership.  

Election of executive 

6. The executives will be elected at each AGM held in May or June of each year. 

7. A Nominations Committee Coordinator will be appointed at the April general 
meeting.  

8. There will be a call for nominations at the April General Meeting. Nominations 
are to be submitted in writing to the Nominations Committee Coordinator. 
Nominations may be received up to one school day prior to the AGM, at which time 
the Nominations Committee Coordinator will declare the nominations closed.  
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9. If no written nominations have been received for an executive position after 
the close of nominations, at the AGM the Nominations Committee Coordinator will 
call for nominations from the floor.   

10. The Nominations Committee Coordinator will conduct the voting portion of 
the AGM. All executives and other members will step down during the election 
portion of the AGM and all nominations and voting procedures shall be chaired 
by the Nominations Committee Coordinator or, in the absence of a Nominations 
Committee Coordinator, the school administrator in attendance. 

11. The Nominations Committee Coordinator shall conduct all elections by secret 
ballot. Two people from the general membership (preferably past executive 
members) will be appointed by the Nominations Committee Coordinator to count the 
ballots. The Nominations Committee Coordinator will confirm the vote count prior to 
the announcement of the final results. 

12. In case of a tie vote, a re-vote will be held.  

13. Results should include only the names of newly elected members, not vote 
counts.  

14. In the event that any executive positions remain unfilled, nominations for 
those positions will remain open until such time as an eligible candidate is 
identified and can be appointed by the other executive members. Should more 
than one candidate come forward, members at the next general meeting shall 
vote to fill the position. 
 

Term of Office 

15. The executive will hold office for a term of one year beginning July 1st 
and expiring on June 30th of the following year. The current executives will 
advise the newly elected executives and have them shadow them for the 
remainder of their term, for the purposes of educating them in their new 
executive positions. 

16. Current executives are eligible for nomination and re-election during the 
AGM, provided they have submitted in writing their nomination request to the 
Nominations Committee Coordinator.  

17. No person may hold the same executive position for more than four 
consecutive years. 

18. No person may hold more than one elected executive position at any 
one time. 

Vacancy 

19. If an executive member resigns or ceases to hold office for any reason, 
the remaining executive members may appoint an eligible member of the 
PAC to fill the vacancy until the next AGM, with the exception of the position 
of President, for which an election will be held at the next general meeting to 
fill the position until the next AGM. 
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Removal of executive 

20. The members may, by a majority of not less than 75% of the votes cast, 
remove an executive member for cause before the expiration of his or her term 
of office, and may elect an eligible member to complete the term. 

21. Written notice specifying the intention to make a motion to remove the 
executive member must be given to all members not less than 14 days before 
the meeting. 

Executive recall 

22. If for three consecutive months any member of the executive other than 
the President, without reasonable explanation, is unable to attend meetings 
and/or is unable, without reasonable explanation, to meet the obligations of 
their elected position, the executive may appoint another executive member to 
fulfill the obligations of that position. If the President, without reasonable 
explanation, is unable to attend meetings and/or is unable, without 
reasonable explanation, to meet the obligations of their elected position, an 
election will be held at the next general meeting to fill the position until the 
next AGM. 

Remuneration of executive 

23. No executive member may be remunerated for serving on the executive, 
but may be reimbursed for expenses reasonably and necessarily incurred 
while engaged in the PAC affairs. 

 

 
Section V – EXECUTIVE MEETINGS 

 

 
Meetings 

1. Executive meetings will be held at the call of the President. 

Quorum 

2. A quorum for executive meetings will be a majority (50% plus 1) of the 
members of the executive. 

Notice 

3. Executive members will be given reasonable notice of executive meetings. 

Voting 

4. All matters requiring a vote at executive meetings will be decided by 
a simple majority of the votes cast (50% plus 1). 

5. In the case of a tie vote, the President/Chair does not have a second 
or casting vote and the motion is defeated. 

6. For executive meetings, the President/delegate may poll officers by 
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telephone or other media: email, internet/video conference, texting etc. if an 
in person executive meeting is not practicable such as a time sensitive 
issue requiring executive decisions. 

 
 

Section VI – DISTRICT PARENT ADVISORY COUNCIL  

AND OTHER REPRESENTATIVES 

District Parent Advisory Council Representative 

1. One representative to the Abbotsford School District DPAC may be 
appointed annually from among the voting members who are not employees or 
elected officials of School District No. 34 or the Ministry of Education. 

Appointment of DPAC representatives 

2. The appointment of the DPAC representative will take place at the AGM. 

Term of office 

3. DPAC representative will hold office for a term of one year, beginning July 
1st and expiring June 30th of the following year. 

Vacancy 

4. If a DPAC representative resigns or ceases to hold office for any 
other reason, the membership may elect appoint an eligible member of 
the PAC to fill the vacancy for the remainder of the term. 

Fundraising Representative  

5. One Representative may be appointed annually from among the 
voting members who are not employees or elected officials of School 
District No. 34 or the Ministry of Education. 

Appointment of Fundraising Representative  

6. The appointment of the Fundraising Representative will take place at the 
AGM. 

Term of office 

7. The Fundraising Representative will hold office for a term of one year, 
beginning July 1st and expiring June 30th of the following year. 

Vacancy 

8. If the Fundraising Representative resigns or ceases to hold office for 
any other reason, the membership may elect appoint an eligible member 
of the PAC to fill the vacancy for the remainder of the term. 
 

Staff Appreciation Representative  

9. One Representative may be appointed annually from among the voting 
members who are not employees or elected officials of School District No. 34 
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or the Ministry of Education. 

 

Appointment of Staff Appreciation Representative  

10. The appointment of the Staff Appreciation Representative will take place 
at the AGM. 

Term of office 

11. The Staff Appreciation Representative will hold office for a term of one 
year, beginning July 1st and expiring June 30th of the following year. 

Vacancy 

12. If the Staff Appreciation Representative resigns or ceases to hold 
office for any other reason, the membership may elect appoint an eligible 
member of the PAC to fill the vacancy for the remainder of the term. 

 

Hot Lunch Coordinator  

13. One Coordinator may be appointed annually from among the voting 
members who are not employees or elected officials of School District No. 34 
or the Ministry of Education. 

Appointment of Hot Lunch Coordinator  

14. The appointment of the Hot Lunch Coordinator will take place at the AGM. 

Term of office 

15. The Hot Lunch Coordinator will hold office for a term of one year, 
beginning July 1st and expiring June 30th of the following year. 

Vacancy 

16. If the Hot Lunch Coordinator resigns or ceases to hold office for any 
other reason, the membership may elect appoint an eligible member of 
the PAC to fill the vacancy for the remainder of the term. 

 

External committees 

17. The Executive members may elect or appoint a member(s) who is not 
an employee or elected official of School District No. 34 or the Ministry of 
Education to represent the Council on an external committee or to an 
external organization. 

 

 
Section VII – CONDUCT OF EXECUTIVE AND REPRESENTATIVES 
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Representing the Council 

1. Every executive member and representative must act solely in 
the interests of the parent membership of the PAC. 

Code of ethics 

2. On election or appointment, every executive member and representative 
must sign and agree to abide by a code of ethics acceptable to the membership. 
(Appendix #1) 

Confidentiality 

3. Any information received in confidence by an executive member or 
representative, from school personnel, a student, parent, or other member of 
the school community is privileged and must not be divulged without 
permission of the person giving the information, unless it is a matter of safety 
or security. 

Disclosure of interest 

4. An executive member or representative who is interested, either directly 
or indirectly, in a proposed contract or transaction with the PAC must 
disclose, fully and promptly, the nature and extent of his or her interest to the 
membership and executive. 

5. Such an executive member or representative must avoid using his or her 
position on the PAC for personal gain and must abstain from voting on any 
decisions related to the proposed contract where there is a conflict of interest. 

 

 

Section VIII – DUTIES OF EXECUTIVE AND REPRESENTATIVES 
 

 
The President will 

a. speak on behalf of the PAC 
b. consult with PAC members 
c. preside at membership and executive meetings 
d. ensure that an agenda is prepared 
e. appoint committees where authorized by the membership or executive 
f. ensure that the PAC is represented in school and district activities 
g. know the constitution and ensure it is followed 
h. keep record of all account logins and passwords used on behalf of PAC 

executive and representative to maintain security and access in the 
event of absences   

i.h. ensure that PAC activities are aimed at achieving the purposes set 
out in the constitution 

j.i. be a welcoming and inclusive energy to all 
k.j. be a signing officer 
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l.k. report to the executive members and the membership regularly  
m.l. submit an annual report 

 

The Vice-President will 

n.m. support the President 
o.n. assume the duties of the President in the President’s absence or 

upon request 
p.o. assist the President in the performance of his or her duties 
q.p. accept extra duties as required 
r.q. be a welcoming and inclusive energy to all 
s.r. report to the executive members and the membership regularly 
t.s. be a signing officer 

 
The Secretary will 
 

u.t. ensure that members are notified of meetings 
v.u. record and file minutes of all meetings as well as forward the 

minutes to the other executive members for approval 
w.v. keep an accurate copy of all meeting minutes available to 

members on the website and make copies available to members 
upon request 

x.w. keep an accurate copy of the constitution and bylaws available to 
the members on the website and make copies available to 
members upon request 

y.x. prepare and maintain other documentation as requested by 
the membership or other executives 

z.y. issue and receive correspondence on behalf of the PAC 
aa.z. ensure safekeeping of all records of the PAC 
bb.aa. be a welcoming and inclusive energy to all 
cc.bb. report to the executive members and the membership regularly 
dd.cc. may be a signing officer 

The Treasurer will 

ee.dd. be a signing officer 
ff.ee. ensure all funds of the PAC are properly accounted for 
gg.ff. disburse funds as authorized by the membership or executives 
hh.gg. ensure that proper financial records and books of account are 

maintained 
ii.hh. ensure all monies of the Council are deposited in an approved 

financial institution 

jj.ii. report on all receipts and disbursements at general and 
executive meetings 

kk.jj. make financial records and books of account available to members 
upon request 

ll.kk. have the financial records and books of account ready for 
inspection or audit annually 

mm.ll. with the assistance of the other executives, draft an annual budget 
nn.mm. be a welcoming and inclusive energy to all 
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oo.nn. ensure that another signing officer has access to the financial records 
and books of account in the treasurer’s absence 

pp.oo. submit a written annual financial statement at the annual general 
meeting 

qq.pp. submit a financial report monthly in writing 
rr.qq. prepare and submit the annual Gaming Grant Application 
ss.rr. prepare and submit the year-end summary report to the Gaming Branch 
tt.ss. ensure that, for every PAC event, there are two persons appointed for 

the counting of all monies, and that no monies leave the PAC event 
without first being counted 

uu.tt. report to the executive members and the membership regularly 

The DPAC Representative will 

vv.uu. attend all meetings of the Abbotsford School District DPAC and 
represent, speak, and vote on behalf of the PAC 

ww.vv. maintain current registration of with the PAC 
xx.ww. report regularly to the membership and executive on all matters 

relating to the DPAC 
yy.xx. seek and give input to the DPAC on behalf of the PAC 
zz.yy. receive, circulate, and post DPAC newsletters, brochures, 

and announcements 
aaa.zz. be a welcoming and inclusive energy to all 
bbb.aaa. receive and act on all other communications from the DPAC 
ccc.bbb. liaise with other parents and DPAC representatives 
ddd.ccc. submit a report at each general meeting 
eee.ddd. submit an annual report 

The Fundraising Representative will 

fff.eee. present all fundraising campaign proposals and their budgets at a 
general meeting for membership approval feedback 

ggg.fff. coordinate fundraising events with the assistance of the executive 
committee and other members of the membership 

hhh.ggg. work in conjunction with the Treasurer to collect and process 
payments 

iii.hhh. clearly communicate fundraising campaigns to the membership and 
students 

jjj.iii. submit a report at each general meeting 
kkk.jjj. report to the executive members and the membership regularly 

 

Staff Appreciation Representative will 

lll.kkk. plan staff appreciation days for World Teachers Day in October, 
Christmas holidays in December and Teacher Appreciation in May 

mmm.lll. plan staff appreciation days within the agreed upon budget  
nnn.mmm. submit a report at each general meeting 
ooo.nnn. report to the executive members and the membership regularly 

Hot Lunch Coordinator will 
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ppp.ooo. plan for monthly hot lunches each school year, on average eight 
(8) per year, in coordination with the school calendar so as to avoid 
conflicts with Pro D Days, field trips and other events and closures. 

qqq.ppp. set up of the online hot lunch program, update and manage hot 
lunch menus, cut off days, etc. as required  

rrr.qqq. be responsible for recruiting, budgeting, and coordinating with vendors 
for each hot lunch 

sss.rrr. communicate with school parent community via social media and 
emails to give notice and reminders for hot lunch dates, ordering cut 
offs, and payments 

ttt.sss. work in conjunction with the Treasurer to collect and process payments 
uuu.ttt. be responsible for recruiting and coordinating volunteers for each hot 

lunch 
vvv.uuu. report to the executive members and the membership regularly 
www.vvv. submit a report at each general meeting and a final report at the 

AGM 
xxx.www. hold a valid food safe Level 1 Certificate, which is funded by the 

PAC 
 

Any other position the membership deems to be part of executive i.e. BCCPAC 

rep, extraordinary committee rep etc. will be discussed at the AGM or any 

general meeting with a quorum. 

 

 

Section IX – COMMITTEES 
 

 
1. The membership and executive may appoint committees to further the 
PAC purposes and carry on its affairs. (Donations Committee, Christmas 
Fun Day Committee, Carnival Committee, Nominations Committee 
Coordinator, or any other committees created to fulfill a specific purpose.) 

2. The terms of reference of each committee will be specified by the 
membership or executive at the time the committee is established, or by 
the committee at its first meeting, as the membership or executive 
decide. 

3. The committees and their representative(s) will report to the 
membership and executives as required.  

 

 
Section X – FINANCIAL MATTERS 

 

 
1. The executives will prepare a budget and present it to the membership for 
approval each September. 

2. All PAC funds will be held in PAC accounts distinct from any and all general 
school accounts. 
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3. The executives must present and pass all expenditures outside of the 
approved budget, and not within the non-budgeted expenditures limits, by a 
simple majority (50% plus 1) of voting members present at a duly called general 
or executive meeting. 

4. Signing officers for any legal documents or contracts shall be the President, 
Vice-President and the Treasurer. 

5. A final Treasurer’s report shall be made available for the AGM and filed 
prior to the end of each school year. 

Fiscal year 

6. The financial year of the PAC will be July 1st to June 30th of the following 
year. 

Power to raise money 

7. The Council may raise and spend money to further its purposes. 
 
Bank accounts 
 

8. All funds of the PAC must be kept on deposit in the name of the PAC in a 
bank or financial institution registered under the Bank Act.  

9. Separate accounts will be held for General monies and Gaming monies 
 
Cash 

10. There must be two persons present for the counting of all monies, one of 
which must be a signing officer. No monies can leave a PAC event without first 
be counted and recorded.   

11. Monies will be held at the school in a safe until such time as the monies 
can be deposited into the bank account by the treasurer. All monies will be 
deposited into the bank account as soon as possible. 

Signing authority 

12. The executives will name at least three signing officers for banking and 
legal documents. Two signatures will be required on all of these documents. 

Non-budgeted expenditures 

13. Expenditures under $100 need only the President’s (Chair’s) approval. 
Expenditures over $100 but less than $500, require the approval of two 
executive members. Expenditures over $500 require approval from the Council 
at a general meeting. 

Travel Expenses 

14. When travelling outside of Abbotsford, for the express purpose of doing 
business on behalf of the Council, reimbursement for gas/vehicle use shall be 
equal to the CRA Standard Rate/Automobile Allowance Rates for Canada. 
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Treasurer’s report 

15. A Treasurer’s report will be presented at each general meeting. 

Auditor 

16. Members at a general meeting may appoint an auditor. 
 

 

Section XI – CONSTITUTION AND BYLAW AMENDMENTS 
 
 

1. Written notice must be given to the members not less than 14 days before 
the meeting where amendments are to be voted on and written notice 
specifying the proposed amendments must be included in this notice. 

 

2. The members may, by a majority of not less than 75% of the votes cast 
at any general or AGM, amend the PAC constitution and bylaws. 

3. Where the proposed amendments exceed one page, they need not be 
given to every member, but must be posted in a conspicuous place in the 
school and/or made accessible to all members. 

4. Amendments to the Constitution and Bylaws will be submitted to the 
Board of Trustees of School District #34 for such amendments to be 
considered to have effect. 

 

 

Section XII – PROPERTY IN DOCUMENTS 
 

 
All digital and paper documents, records, minutes, correspondence, or other 
papers/files kept by a member, executive member, representative, or committee 
member in connection with the PAC shall be deemed to be property of the PAC and 
shall be turned over to the President when the member, executive member, 
representative, or committee member ceases to perform the task to which the 
papers relate. In addition, the ability to access all Council email accounts, social 
media sites or websites will be given to the appropriate executive members elected 
at each AGM. 
 

 
Section XIII – DISSOLUTION 

 

 
In the event of dissolution or winding up of the Dr. Thomas A. Swift Parent Advisory 
Council, and after payment of all debts and costs of dissolution or winding up, the 



23 
 

assets and remaining funds of the Council shall be distributed to another parent 
advisory council or councils within School District No. 34 (Abbotsford) having 
purposes and objectives similar to those of the Council, and which meet all 
requirements of the British Columbia Gaming Commission, as members of the 
Council may determine at the time of dissolution or winding up. This clause shall 
be unalterable. 
 

 
Adopted by the Dr. Thomas A. Swift Parent Advisory Council (Swift PAC) at 
Abbotsford, British Columbia, on January 18, 2024. 
 
 
 

 
    

Tasha Mash   Melissa Tanner 
PAC President    PAC Vice President 
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Appendix #1 

Code of Ethics 

A parent who accepts a position as a Council executive member, committee 
member, or representative: 

1. Upholds the constitution and bylaws, policies, and procedures of the 
electing body 

2. Performs his or her duties with honesty and integrity and in the interests of 
the council 

3. Works to ensure that the well-being of students is the primary focus of 
all decisions 

4. Respects the rights of all individuals 

5. Takes direction from the membership and executive 

6. Encourages and supports parents and students with individual concerns to 
act on their own behalf, and provides information on the process for taking 
concerns forward 

7. Works to ensure that issues are resolved through due process 

8. Strives to be informed and only passes on information that is reliable 

9. Respects all confidential information 

10. Supports public education 

11. Will be a welcoming and inclusive energy to all students, parents, volunteers, 
staff and community partners 

Statement of Understanding 

I, the undersigned, in accepting the position of  with 
the Dr. Thomas A. Swift PAC, have read, understood, and agreed to abide by this 
Code of Ethics. I also agree to participate in the dispute resolution process that has 
been agreed to by the electing body, should there be any concerns about my work. 

Name of executive member, committee member, or representative: 
 
 

 
 

 
Signature:   Date:   

 

 
Email:   Phone Number:   

 


